Elfrida Elementary School District #12

P.O. Box 328

Elfrida, AZ  85610

classified personnel employment application

	position(s) seeking
	
	date
	


please select type(s) of employment seeking

	· full time
	· part time
	· substitute (part-time work/on call)


1. PERSONAL INFORMATION:

(Respond to all items.)

	Name
	
	
	

	
	Last
	First
	Middle

	Home Address
	
	Telephone
	

	City
	
	State
	
	Zip
	

	In what languages are you fluent?
	


2. EDUCATION/TRAINING:

	Name of School & Location
	Location
	Courses Completed or Degree Earned
	Final Year

	High

School:
	
	
	

	Vocational:
	
	
	

	College:
	
	
	

	
	
	
	


3. EXPERIENCE

List in chronological order beginning with the most recent position.  Note any non-educational experiences with an asterisk.

	dates
	duties
	supervisor name & title
	supervisor’s phone

	From:
	
	
	(business)

	To:
	
	
	(home)

	Reason for leaving (Please be specific):

	From:
	
	
	(business)

	To:
	
	
	(home)

	Reason for leaving (Please be specific):


	check items in which you have had over 6 months working experience


· Carpentry/ Woodworking.

· Auto Mechanics

· Plumbing

· Painting

· Metal Working

· Concrete/Brick Work

· Engine Repair Work

· Office Machine Repair

· A-V Repair

· Welding

· Electrical Work

· Grounds keeping
· Janitorial Work

· Bus/Truck Driving

· Secretarial

· Clerical Typing

· Teaching Aide

· Playground Supervision

· Computer Operation

· Accounting

· Library Clerical

4. REFERENCES:

List the names of persons who are familiar with your character, work, personality, and work habits.

	name
	address
	telephone

	
	
	

	
	
	

	
	
	

	
	
	


5. SECRETARIAL AND AIDE APPLICANTS:

If you are applying for an aide position, please complete the following:

	· Secretary
	· Clerical Aide
	· Instructional Aide


List subjects of interest for an Instructional Aide.  (For example, reading, math, science, computers, language arts. social studies, tutoring, etc.)

	

	


If you are applying for a secretarial or clerical position, please complete the following:

Check the area in which you have had either training (TR) or experience (EXP)

	
	
	TR
	EXP
	

	
	Adding Machine
	
	
	

	
	Copiers
	
	
	Approximate

	
	Bookkeeping
	
	
	words per minute

	
	Word Processing
	
	
	


6. BACKGROUND CHECK:

In addition to the following information, a thorough background check may be made at the option of the governing board.

Have you ever been convicted of, pleaded guilty to, or pleaded no contest to any crime other than a minor traffic violation?
____Yes
____No

If yes, state here (A) the nature of the conviction, (B) the date of the conviction, (C) the name and address of the court convicting you, and (D) whether the conviction has been reversed or vacated.

	

	


I hereby affirm that my answers to the foregoing questions are true and correct, and that I have not knowingly withheld any fact or circumstance that would, if disclosed, affect my application unfavorable.  I also understand that any false information submitted in this application may result in my discharge, if I am employed, and that my employment may be subject to passing a physical examination successfully.

I authorize investigation of all statements on the application form and other materials provided as part of my application for this position.

I also understand that if I receive the position applied for, I am responsible for providing proof of fingerprint clearance as per A.R.S. 15-512.

	
	
	

	(Signature)
	
	(Date)


Elfrida Elementary School District, an Equal Opportunity Employer and in accordance with Federal and State Legislation, including Title IX, Title VII, does not discriminate on the basis of race, sex, religion, age, national origin, handicap, or marital status in employment practices or educational programs.

Questions may be directed to:

Elfrida Elementary School, P.O. Box 328, Elfrida, AZ 85610

Phone: (520) 642-3428,     Fax: (520) 642-3236  
PAGE  

